HET HIEU LUC

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE TP.HCM Déc lap - Tu do - Hanh phiic

sé: /178 /QP-DHKT-ISO TP. H Chi Minh, ngay 23 thang 4 nim 2018

QUYET PINH
Vé viéc ban hanh Quy trinh Lip ké hoach dao tao - thoi khoa biéu cac bic/hé

HIEU TRUOGNG TRUONG PAI HOC KINH TE TP. HO CHi MINH

Can cir Quyét dinh sé 70/2014/QD-TTg ngay 10 thang 12 nim 2014 cia Thu
tuéng Chinh phu vé viéc ban hanh Diéu 1é truomg dai hoc:

Cin cir Nghi quyét sé 77/NQ-CP ngay 24 thang 10 nam 2014 cia Chinh phu vé
thi diém d6i méi co ché hoat dong doi véi cac co s gido duc dai hoc cong 1ap giai doan
2014 - 2017; Nghi quyét sb 117/NQ-CP ngay 09 thang 11 niam 2017 ctia Chinh phu vé
phién hop thuong ky thang 10 nam 2017;

Can cir Quyét dinh s6 2377/QD-TTg ngay 29 thang 12 nam 2014 cta Thi tuéng
Chinh phu vé viéc phé duyét Dé an thi diém ddi méi co ché hoat dong cia Truong Pai
hoc Kinh té TP. Hb Chi Minh giai doan 2014-2017;

Can cir theo yéu céu cia TCVN ISO 9001:2015;

Theo dé nghi ctia Truéng Ban ISO-UEH, Trudng phong Ké hoach dao tao - Khao thi,
QUYET PINH:

Pidu 1.  Banhanh Quy trinh Lip ké hoach dao tao - thoi khéa biéu cac bac/hé.

Diéu 2. Quy trinh nay dugc thiét lap nhim huéng dan céch thire lap ké hoach dao tao -
thoi khoa biéu cho hé Pai hoc chinh quy, Vin bang 2 dai hoc chinh quy, Lién
thong dai hoc chinh quy, Vira lam vira hoc, Sau dai hoc.

Piéu 3. Quyét dinh nay co hiéu luc 4p dung ké tir ngay ky. Cac 6ng (ba) Truong Ban
ISO-UEH, Truong phong Ké hoach dao tao - Khéo thi, cac truéng don vi lién
quan chiu trach nhiém thi hanh quyét dinh nay./-
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QUY TRINH
LAP KE HOACH PAO TAO - THOI KHOA BIEU CAC BAC/HE

Mai hiéu : KHKT.QT.11
Lan ban hanh : 01

Ngay hi¢u luc : 23/4/2018

Nguoi soan thao Ngudi kiém tra Ngudi xem xét Nguoi phé duyét
H ThS. V& Thi Tam " PGS.TS. GS.TS.
H
gten ThS. Pham Quang Huy ThS. Truong Hilng Khiéinh Nguyén Hiru Huy Nhut Nguyén Péong Phong
T o\
Chirc v/ | Phé Trudng phong Truéng ban # 04=— Y4 5
bhitc danh | Chuyén vien Trudng phong ISO-UEH /5 / foi B\\T&"“ﬂ“g
- / W e b
Chir ky /M// _ [
/ P —




QUY TRINH LAP KE HOACH PAO TAO -
THOT KHOA BIEU CAC BAC/HE

M3 hiéu: KHKT.QT.11
Lan ban hanh: 01
Ngay hiéu luc: 23/4/2018

Trang: 2/11
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M3 hiéu: KHKT.QT.11
QUY TRINH LAP KE HOACH PAO TAO - | Lan ban hanh: 01

THOI KHOA BIEU CAC BAC/HE Ngay hiéu lyc: 23/4/2018
Trang: 3/11

I. MUC PiCH:

Quy trinh nay duoc thiét 1ap nham huéng dan cach thire Lap Ké hoach dao tao — Thoi
khoa biéu cho Hé DHCQ, VB2CQ, LTPHCQ, VLVH, Sau dai hoc.

II. PHAM VI AP DUNG:
2.1 Poi twong ap dung

Lap K& hoach dao tao, Thoi khoa biéu cho Hé DbHCQ, VB2CQ, LTPHCQ, VLVH,
Sau dai hoc.

2.2 Trach nhiém ap dung

Can b0 vién chic Phong KHDT-KT, Phong QLDT-CTSV, Vién Pao tao Sau Dai hoc,
Phong QLDT Tai chuc; gidng vién, hoc vién/sinh vién thudc Truong Pai hoc Kinh té
TP.HCM.

III. TAILIEU THAM KHAO
Theo Phu luc I - TAI LIEU THAM KHAO dinh kém.

IV. GIAI THIiCH TU NGU VA CAC TU VIET TAT
Theo Phu lyc IT - GIAI THICH TU NGU VA CAC TU VIET TAT dinh kém.



QUY TRINH LAP KE HOACH PAO TAO -
THOI KHOA BIEU CAC BAC/HE

Ma hi¢u: KHKT.QT.11
Lan ban hanh: 01

Ngay hiéu luc: 23/4/2018
Trang: 4/11

V. NOIDUNG
5.1. Lwu do:

Buworc

Lwu d hwéng din

Trach nhiém

Tai liéu/ Bidu

mau
- Quyét dinh ban
ot L Che d _ hanh CTDT;
u thap va tong hop ac don vi quan X
! thong tin ly dao tao; P. &Ch:l,(mg trinh
BBCL-PTCT, P. eI‘sh 0 o o
TC-HC - Khung thoi gian
dao tao;
Lap ké hoach dao t
2 4p ke hoach ddo tao P. KHDT-KT
P. KHDT-KT, cic | - Bang thong ké
3 Tiép nhan va xu Iy don vi quan ly dao | s6 lugng sinh vién
cac thong tin phan hoi tao, cac khoa dao | va ké hoach thoi
tao gian DPKHP.
X
Phé duyét ké hoach dao tao
4 P. KHPT-KT KHKT.QT.11.01
i : A
Tiép nhan bang thong ké sb lugng ) AB ans thqng ke
SV/HV va ké hoach thoi gian dang ky sc.)AhI()’ng sinh
5 hoc nhan P. QLDT-CTSV | vien;
! - Ké hoach thoi
gian DPKHP.
Lap thoi khoa biéu du kién KHKT.QT.11.02
6 ' : P. KHDT-KT
KHKT.QT.11.08
|
, = P. KHDT-KT, cac
Ti€p nhan va xtr Iy cac thong don vi quén 1y dao
7 tin phan hoi tao, cac khoa dao

tao




QUY TRINH LAP KE HOACH PAO TAO -
THOI KHOA BIEU CAC BAC/HE

Ma3 hiéu: KHKT.QT.11
Lan ban hanh: 01
Ngay hiéu luc: 23/4/2018

Trang: 5/11
Ping ky hoc phan cta sinh vién
8 P. QLDT-CTSV
Lap thoi khoa biéu chinh thire KHKT.QT.11.05;
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M3 hiéu: KHKT.QT.11
QUY TRINH LAP KE HOACH DAO TAO - | Lan ban hanh: 01

THOI KHOA BIEU CAC BAC/HE Ngay hiéu lyc: 23/4/2018
Trang: 6/11
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5.2. Dién giai cac buéc thue hién

Budéc 1: Thu thip va tong hop thong tin.

Cac don vi qué,n ly dao tao kiém‘ tra, gé soat cac CTDT trude khi lap ké hoagh tuyén
sinh khoa mai. Néu chua c6 hoac céq dieu chir}h, cac dqn vi quan ly dao tao dé nghi P.
DBCL - PTCT va cac khoa dao tao tién hanh b6 sung, diéu chinh CTPT cho phu hop; P.
DBCL-PTCT cung cap cho P. KHDT-KT Quyét dinh ban hanh CTDT hodc di€u chinh
CTDT (n€u cd) kem theo chuong trinh dao tao chi tiét da dugc Ban Giam hi¢u phé duy¢t;
Phong TC-HC cung cap cho P. KHDT-KT khung thoi gian dao tao cia nam hoc; Phong
yéu cau cac don vi quan 1y dao tao cung cap cho P. KHDPT-KT ké hoach tuyén sinh khéa
moi, thong tin cac don vi lién keét, ké hoach phan b6 nganh, chuyén nganh; ké hoach mé
cac 16p tra ng hoc phan; tién do dao tao cua khoa hoc.

Budce 2,3,4: Lap ké hoach dao tao; tiép nhan va xir ly cac thong tin phan hoi; phé
duyét ke hoach dao tao.

Trong thang 07 hang nam, P. KHDT-KT sé& tién hanh lap ké hoach dao tao cho nam ké
tiép can clr vao:

- Khung tho1 gian dao tao dugc phé duyét hang nam,;

- Ké hoach tuyén sinh cac khoa mai;

- Thong tin cta céc don vi lién Kkét;

- K& hoach phan bd nganh, chuyén nganh;

- Ké hoach m& céc 16p hoc tra no hoc phan;

- Tién d6 dao tao cta cac khoa.

Sau khi hoan tat viéc lap ké hoach dao tao. P. KHDT-KT s& chuyén cho cac khoa dao
tao, cac don vi quan ly dao tao c6 lién quan ké hoach dao tao (KHKT.QT.11.01) qua
Email vao tuan dau cia thang 8. Cac don vi s€ phan hoéi y kién cho P. KHPDT-KT sau 2
tuan ke tir ngay cac don vi nhdn ké hoach dao tgo d¢ Phong hoan chinh Ké hoach dao
tao va Trinh Trudng phong phé duyét.

Buéc 5,6,7,8: Tiép nhan bang tl}éng ke ,sf') lugng SV/HV va ké hoach thoi gian
dang ky hoc phan; 1ap thoi khéa bieu du kieén; tiep nhan va xir ly cac thong tin phan
hoi.

Cham nhat 04 tuan trude ngay ban hanh thoi khoa biéu du kiép ctia mdi hoc k}‘f, cac
don vi quan ly dao tao gui cho P.KHDT - KT cac thong tin d€ bo tri thoi khoa bidu dy
kién nhu sau:

- Ké hoach thoi gian ding ky hoc phan cua hoc ky;

- Cap nhat, bd sung sd lugng sinh vién (ké ca sb lwong sinh vién ding ky hoc tra ng)
cua tung loai hinh dao tao, tirng khoa, tirng chuyén nganh;
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- Ké hoach mé céc hoc ph?m khong c6 trong ké hoach dao tao ctia hoc ky.

Cian ctr ké hoach dao tao chinh thirc. P.KHDT - KT xay dung va ban hanh thoi khoa
bi€u du kién cua tung hoc ky can ctr vao:

- Ké hoach d#o tao ctia hoc ky;

- Ké hoach thoi gian ding ky hoc phan cua hoc ky;

- Cac nganh dy kién tuyén sinh (khéa méi);

- Bang s lugng sinh vién (ké ca sb luong sinh vién dang ky hoc tra ng) cua timg loai
hinh dao tao, ting khoa, tirng chuyén nganh;

- Ké hoach mé céc hoc ph?m ngoai ké hoach;

- Quy giang dudng hi¢n c6 trong hoc ky.

Sau khi hoan tat viéc 14p thoi khoa bieu dy kién. P. KHPT - KT gui cho cac khoa dao
tao, cac don vi quan ly dao tao co lién quan Thoi khoa biu (KHKT.QT.11.02 va
KHKT.QT.11.08) qua Email; P. KHDT - KT tiép nhén va xu 1y cac thong tin phan hoi tur
cac tu cac khoa dao tao, cac don vi quan ly dao tao va ti€p nhan phan cong giang vién tu
cac khoa dao tao;

-Tiép theo, SV/HV ding ky thoi khoa biéu.

_Budc 9,10,11: Lap thoi khoa biéu chinh thic ; ti€p nhin va xir Iy cac thong tin phéan
hoi ; dieu chinh thoi khéa biéu.

- Céac don vi quan 1y dao tao guri két qua ding ky thoi khoa biéu cua SV/HV cho
P.KHDT-KT xur Iy cac hoc phan huy;

- P.KXHDT-KT ban hanh thoi khoa biéuqchinh thire cho cac khoa dao tao, cac don vi ¢co
quan 1y dao tao c6 lién quan Thoi khoa bi€u chinh thirc (KHKT.QT.11.05) qua Email;

- Tiép nhan va xir 1y cac nghiép vu phat sinh va diéu chinh TKB tir cac don vi quan ly
dao tao va cac khoa dao tao, gobm: huy 16p hoc phan (KHKT.QT.11.06) ; di€u chinh thoi
khoa biéu, giang vién (KHKT.QT.11.03, KHKT.QT.11.04, KHKT.QT.11.10,
KHKT.QT.11.11) ; d¢ nghi m¢ thém 16p hoc phan (KHKT.QT.11.07).

Budée 12: Luu hd so

‘Chuyén vién phu trach luu trir cac ho so cta qua trinh 1ap Ké hoach ddo tao, Thoi khoa
biéu can clr vao thdi gian luu trit tai muc 12, chuyén vién s& déng hd so va chuyén kho luu
trur.

VI. HIEU LUC AP DUNG

Quy trinh Ldp ké hoach dao tao - thoi khéa biéu cdc bdc/hé (ma hiéu: KHKT.QT.11)
dugc ban hanh 1an 01, ¢6 hiéu lyc ké tir ngay 23 thang 4 nim 2018. Quy trinh nay thay thé
cho:
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- Quy trinh Quan Iy giang dwong, thoi khéa biéu (ma hiéu: KHKT.QT.02);
- Quy trinh Lap ké hoach dao tao - thoi khéa biéu hé dai hoc vira lam vira hoc (ma
hi¢u: KHKT.QT.07);

- Quy trinh Ldp ké hoach dao tao - thoi khéa biéu bdc sau dai hoc (mi hiéu:

KHKT.QT.10).
VII. HO SO LUU
A LA ~ 3 eR x . - Thoi
STT Tén ho so Ma bi€u mau Trach nhiém luu .
* gian luu
1 | Quyetdinh ban hanh P. DPBCL-PTCT Vinh vién
chuong trinh dao tao
2 Chuong trinh dao tao P. bPBCL-PTCT Vinh vién
3 goechoa"h dao tao ndm KHKT.QT.11.01 | P. KHDT-KT 2 nim
Bing thong k¢ s6 lugng P. QLDT-CTSV )
4 sinh vién va ké hoach P. KHDT.KT 2 nam
thoi gian PKHP ’
Thoi khoa biéu dy kién
5 hoc ky sap xép theo KHKT.QT.11.02 P. KHPT-KT 2 nam
nganh, chuyén nganh
; B?“:lg khet aoe f,anﬁ ky HP P. QLDT-CTSV .
Va.A anv sach 10p hQc P. KHPT-KT nam
phan huay
Phiéu dé nghi thay doi, Khoa Dao tao y
7| didu chinh thoi khoa bidu | SHRTQTILO3 1y ey 2 nam
g |Phicuthayddithongtin | pypr o1 1104 | p. KHDT-KT 2 nidm
giang vién phu trach
Thoi khoa biéu chinh
R X P. KHPT-KT y
9 thire §ap X?p theo nganh, KHKT.QT.11.05 Khoa Pio tao 2 nam
chuyén nganh
Phiéu dé nghi huy 16p P.QLDT-CTSV y
10 hoc phin KHKT.QT.11.06 | ;"3 rortr 2 nim
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T~ Trang: 9/11
Phiéu dé nghi mé thém P.QLDT-CTSV _
11|60 hoe phan KHKT.QT.11.07 |\ W o T.KT 2 nam
Thoi khoa biéu du kién
12 | sap xép theo ting khoa KHKT.QT.11.08 P. KHDT-KT 2 nim
FISA . oA Khoa DPao tao
de phan cong giang vién
Thoi khoa biéu chinh
13 | thuce sdp xép theo ting KHKT.QT.11.09 P.KHDT-KT 2 nam
khoa
Phiéu tra 16i thay d6i thoi P.KHPT-KT y
14| oa bidu KHKT.QTIL10 | 1 o 430 tao 2 nam
15 | Phicu ta loi thay doi KHKT.QT.11.11 | D-KHDT-KT 2 nim
giang vién Khoa dao tao
Thoi khéa biéu DPH P.KHDT-KT gy
16| VLVH (Chinh thirc) KHKT.QTILIZ 1 b o1 prTC 2 nam
CAC BIEU MAU KEM THEO
MA HIEU BIEU A ; <
STT MAU TEN BIEU MAU
1 KHKT.QT.11.01 Ké hoach dao tao nam hoc
) KHKT.QT.11.02 Thot Akhoa‘bleu du kién hoc ky sap xép theo nganh,
chuyén nganh
3 KHKT.QT.11.03 | Phiéu dé nghi thay doi, diéu chinh thoi khéa biéu
4 KHKT.QT.11.04 | Phiéu thay d6i thong tin giang vién phy trach
5 KHKT.QT.11.05 Thgl khoa biéu chinh thirc sap xEp theo nganh, chuyén
nganh
6 KHKT.QT.11.06 | Phiéu dé nghi huy 16p hoc phan
7 KHKT.QT.11.07 | Phiéu dé nghi m& thém 16p hoc phan
2 KHKT.QT.11.08 T}lm tha blc?}l du kién sap x&p theo ting khoa d€ phan
cong glang vien
9 KHKT.QT.11.09 Thoi khéa biéu chinh thire sip xép theo ting khoa
10 KHKT.QT.11.10 | Phiéu tra 15i thay d6i thoi khoa biéu
11 KHKT.QT.11.11 | Phiéu tra 15i thay d6i giang vién
12 KHKT.QT.11.12 | Thoi khoa biéu PH VLVH (Chinh thirc)
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Phu luc I
TAI LIEU THAM KHAO

1. Quyét dinh ban hanh Quy dinh td chirc dao tao theo hé théng tin chi tai Truong Dai
hoc Kinh t& TP.HCM (s6 1407/QD-PHKT-TCHC, ngay 03/09/2017).

2. Quy ché dao tao trinh d¢ thac si (Ban hanh kém theo thong tu sé 15/2014/TT-BGDT,
ngay 15/5/2014).

3. Quy ché dao tao trinh d6 tién si (Ban hanh kém theo thong tu s6 10/2009/TT-BGDT,
ngay 07/5/2009).

4. Quyét dinh ban hanh Quy ché tuyén sinh va dao tao trinh do dai hoc VLVH (sé
3107/Qb-bBHKT/DTTC, ngay 01/10/2017).
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Phu luc II

GIAI THICH TU NGU VA CAC TU VIET TAT

P. KHDT-KT:

P. QLDT-CTSV:

P. QLDTTC:
V. DTSPH:

P. bBCL-PTCT:

PHCQ:
VB2CQ:
LTPHCQ:
VLVH:
SDH:
TKB:
CTDT:
DKHP:

Phong Ké hoach dao tao — Khao thi

Phong Quan ly dao tao — Cong tac sinh vién
Phong Quan 1y dao tao Tai chure

Vién Dao tao Sau dai hoc

Phong Pam bao chat lugng — Phat trién chwong trinh
Dai hoc chinh quy

Vin bang 2 chinh quy

Lién thong dai hoc chinh quy

Vira lam vira hoc

Sau dai hoc

Thoi khoa biéu

Chuong trinh dao tao

Ping ky hoc phan




